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1. IlepeyeHsb MJIAHMPYEMBIX Pe3yJIbTATOB 00yUYEeHUs 10 JUCHUILIMHE,
COOTHECEHHBIX C IVIAHMPYEMBbIMHU Pe3yJIbTATAMH OCBOCHHS NPOTrPAMMBbI

Hucunmna b1.B.11 «/lenoBoit MHOCTpaHHBINA (aHTJIMUCKUN) SI3BIK» 00€eCTIeYrBaeT
OBJIaJICHUE CIEAYIOIIMMU KOMIETEHIIUSIMU C yUE€TOM dTarna:

Komnerenuun, (popMupoBaHuEe KOTOPHIX HAYMHAETCS M 3aBEpIIacTCs B TEUCHUE
W3YUYEHHUS TaHHOUW TUCITUTLINHBIL:

OIIK-2 — roToBHOCThIO K KOMMYHHMKAIIMM B YCTHOM M THCBMEHHOH (opMax Ha
PYCCKOM M MHOCTPAHHOM SI3bIKaX JIJIsl pelIeHUsI 3a/1ad B 00J1acTH podheCCUOHATBHON
nesirenbHocTH (OITK-2.2).

1.1.B pe3ynbTaTe OCBOCHUS TUCIMIIIMHBI Y 00YYarOmUXCs JOKHBI OBITh CHOPMUPOBAHBIL:

OTD/TD" Kon stana Pesynbrarel o0ydeHus
TPYAOBBIC WIH OCBOCHHS
rpodeccuoHanbHble| KOMIETEHIINH
JICUCTBUSA
OIIK-2.2 HA YPOBHE 3HAHUN

HE0O0XOJMMBIN CIIOBApHbIHN 3a11aCc HA UHOCTPAHHOM $SI3bIKE
rpaMMaTHKy HUHOCTPAaHHOTO S3bIKa

[TpaBuJia NOCTPOECHUS NPEAIOKEHMH, ppa3s

Ha YPOBHE YMECHUIL:

OOmaeTcsi Ha  HMHOCTPAHHOM  SI3bIKE B OObEMe

HEOOXOIMMOM  JUIsl  BEIEHUS  HAy4HOM IIEPETINCKH,
MOATOTOBKH HAYYHBIX CTAaTeH W JOKJIAIOB, YCTHOTO OOIICHUS]
C 3apyOeKHBIMU KOJJIETaMH
Ha YPOBHE HaBBIKOB:
Mcronp3yeT MHOCTPAHHBIA SI3BIK B MEXKJIMYHOCTHOM
00I1IeHNH 1 TPO(eCCUOHATTLHON AEATENbHOCTH; BBICTYIIATh C
TOKJIaJaMid M COOOIIEHUSMU Ha HAyYHBIX KOH(EpEeHLMSX;
OCYIIECTBIIATh  TEXHUYECKUIl  MEpeBOJ  MHOCTPAHHBIX
TEKCTOB

2. O0bemM u MecTo JUcHUIIMHBI B cTpykType OIl BO

O0beM TUCHUIIIIMHBI

OO0mrast TPyI0EMKOCTh JUCITUTUIMHBI COCTaBIISICT 3 3a4eTHBIX eauHuIlel. 108
aKaJeMUYECKHX 4acoB, U3 HUX KOHTaKTHas padota 11 a.u.

Bxotoyaromass 3aHATUSL JIEKIMOHHOTO TuMa B oObeMe 4 a.y., 3aHATUSA
MPaKTUYECKOTo (CeMUHAPCKOro) Tuma 6 a.4., KOHCyJbTalus 1 a.4.

3. Mecto nucunmiussl B crpykrype OII BO

1 o
Jnst oO6pa3oBaTenbHBIX TporpamM, peanusyemsix 1o GI'OC, u juisd yHHBepcalbHBIX KOMIICTEHINH HepBast
KOJIOHKA MOJKET HE 3aI0JIHATHCS



Hucunmnaa b1.B.OJ[.11 «/lenmoBoit WHOCTpaHHBIN (QHTJIMMCKUNM) S3BIK)»
OTHOCHUTCSI K BapUaTUBHOM 4YacTH 00pa30BaTeIbHOW MPOrpaMMbl, y4eOHOTO IIaHa.
JlucuurinHa u3ydaercs Ha 2 Kypce.

JlucuuIuinHa peann3yeTcs OCe U3YYeHUs CIECIYIOINX JUCHUTUIAH

b1.b.3 MudopmanmoHHO-aHATUTUYECKUE TEXHOJOTMH TOCYAapCTBEHHOTO U
MYHULHUNAIBHOTO YIPABICHUS.

ConepskaHue ¥ CTPYKTYPA IMCHUNIMHBI

O0beM TUCHHUIIIMHBI, YaC.
dopma
KonrakTHasi pa6oTta
TEeKYIero
00y4aromuxcs ¢
HaumeHoBaHue KOHTPOJIA
Ne n/mt npemnojaaBareJieM 1o
TeM (pa3aesioB) Bcero CP | ycmeBaeMocTH,
BH/IaM Y4eOHbIX ”
. NPOMEKYTOUYHOM
JAMTTIH aTTecTanuu
J | JP | 13 | KCP
Pazgen 1.
Tewma 1.1] Cucrema nmpaBuTEIHCTBA 13 2 1 12 O
Tema 1.2| I'ocynapcTBenHnas ciyx0a 14 |2 1 12 O
Paznea 2.
Tema 2.1| JlenoBas KOPPECHOHICHIIHSI 13 1 | | 12 | O, T
Tema 2.2| IleperoBopsl 14 13 AIT
Tema 2.3| YcrpoiicTBo Ha paboty 14 1 13 )
Paznea 3.
Tema 3.1| VpOanuzanus 15 1 13 AT
Tema 3.2| YcroitunBoe pa3BuTue 15 1 13 AIT
KoHcynbranus 1
[TpomexxyTouHas aTTectanus 9 3
Bcero: | 108 4 6 88
Conep:xaHue TMCHUILIHHBI
Ne Hauveronanne Tem Conep:xanue TeM (pa3aesioB)
n/n (pa3nesioB) aep P
Paznea 1.
Cuctembl TNpaBUTENbCTBA, (enepanus UTapHOE TOCYIapCTBO
1.1 | Cuctema npaBUTEIBCTBA P > Genepaimi, - yruTap yAap ’
KOH(eaepanus.
I'ocynapcTBeHHas
HcTopust BOBHUKHOBEHUS, pePOPMBI.
1.2 | cryxba p > peop
Paznen 2.
21 JlenoBast ITucema (mo3apaBieHue, NpuriameHue, 3asBieHue, xkanooa, 3anpoc,
" | KoppecToHIeHIHSI 3aKa3, OTBET Ha 3aKa3), KOHTPAKTHL.
HHOCTU  BEJIEHUS  TIEPETOBOPOB B MEXKKYIBTYpPHOM
2.2 | Tieperoops! Ocobennoc ene €pEeroBopo €XKKYJIbTYpPHO
MIPOCTPAHCTBE.
2.3 | YcrpoiicTBo Ha paboTy | Pe3tome, conmpoBOIMTENIbHOE THCHMO, COOECETOBAHNUE.
Pa3nea 3.
[Tpo6nemsl Oanuzanuu: 0€30MacHOCTh B TOPOJAAX, BOMPOCHI
3.1 | Ypbauuzamus P yP . posiax, P
3J[paBOOXpaHEHHs], THPPACTPYKTypa.
3.2 | YcroitunBoe pa3BuTHE DKOHOMUKA, SKOJIOTHs, SHEPTUsl.




3. MaTepHaJIl)I TEKYIIEro KOHTPOJIsI yCII€BAEMOCTH Oﬁy‘lal()]_l_ll/lXCﬂ u q)OHIl
OLICHOYHbLIX CPEACTB l'[pOMe)KyTO‘IHOﬁ aTreCTalum 1o AMCIOUIIJIMHE

4.1. (I)OpMI)I H METOAbI TEKYLIEro KOHTPOJIA YCHEBAEMOCTH oﬁyqammnxcsl H
l'[pOMe)KyTO‘IHOﬁ arTrecranmum.

4.11. B xoae peanuzauuu aucuuiuiudbl B1.B.11 «/lesi0Boii MHOCTpaHHBIH
(aHTJIMiicKUH) SI3BIK» MCIOJb3YIOTCS CJeAyIONIHe MeTOAbl TEKYIIEro KOHTPOJIA
yCIneBaeMoCTH 00y4aloIMXCsi:

IIPU TPOBEJACHUU 3aHATUN CEMHHAPCKOTO THUIIA: TECThI, KOHTPOJIbHBIE PAaOOTHI,
OTIPOCHI, TECTHI.

Ipyd  KOHTPOJIE PE3yJbTaTOB CaMOCTOATEIbHOM pabOThl  00YyYarOIIMXCS:
JOKJIA IbI-TIPE3EHTALIUH.

4.1.2. 3a4yeT MPOBOAUTCS C MPUMEHEHHEM CJIeAYIOUIUX METOA0B (CPeICTB):

[IpomexyTouHasi aTTeCTalus MO JUCUUILUIMHE MTPOBOJUTCS B BUJE 3a4e€Ta, KOTOPBIM
MPEANOoJaraeT 3allluTy 3aluTy KOHTPOJIBbHON pabOThI.

4.2. MarepuaJibl TEKylIero KOHTPOJISl YCIIEBAeMOCTH 00y4a0IIMXCH.
Pa3znen 1
Ounenounoe cpeacrBo «Ompoc»

1. What are non-communicable diseases?

2. What are communicable diseases?

3. What are the ways to fight with antibiotic resistance?
4. What is health tourism?

5. What are the ways to ensure food security?

Paznen 2
Ouenounoe cpeacrBo «Tec»

3aoanue 1. [lpouumatime mexcm.

Presenting a professional image, both in person and on the telephone, is very
important in the Office Skills profession.

1. Speak clearly. The caller cannot see your face or body language. Therefore,
taking the time to speak clearly, slowly and in a cheerful, professional voice is very
important.

2. Do not eat or drink while you are on telephone duty. Only eat or drink
during your coffee break or lunch break.

3. Do not use slang words or Poor Language. Respond clearly with “yes” or
“no” when speaking.



7

4. Address the caller properly by his or her title. (i.e. Good morning Mr.
Brown, Good afternoon Ms. Sanders). Never address an unfamiliar caller by his or
her first name.

5. Listen to the caller carefully. It is always a good habit to repeat the
information back to the client when you are taking a message.

6. Be patient and helpful. If a caller is irate or upset, listen to what they have to
say and then refer them to the appropriate resource. Never act rude to the caller.

7. Always ask if you can put the caller on hold. Never leave the person on hold
for more than a few seconds. It is better to return a call than to keep someone on hold
too long.

8. When hanging up the phone, make sure the caller or person called hangs up
first if the phone is slammed on the receiver. Otherwise, always hang up the phone,
gently.

Making calls

1. Always identify yourself properly. When calling a client or customer,
whether in person or when leaving a message, always identify yourself properly by
providing your name, company name and contact telephone number. For example,
"Good afternoon Mr. Brown, this is Ms. Brown from Officeskills.org. My telephone
number is 408-555-1212." Always be aware of confidential information when leaving
messages.

2. Avoid leaving long messages. Remember, someone has to listen to your
message, write it down and then act upon it. It is often a good habit to write down or
type out your message in advance. Keep it brief and to the point.

3aoanue 2. Hatioume 6 mexcme ciedyroujue cl08a U GblpaAd#CeHUs.

He Toponuthkcs, mpenctaBidaTh NPOPECCHOHAIBHBIA UMUK IO Tele(OHY,
A3BIK TCJIa, IMOBTOPUTL I/IH(l)OPMaL[I/IIO, IMPOCUTL KIIMCHTA IOAO0XKOAATb, PYIraThbCH,
BelIaTh TPYOKy, Ha3bIBaTh ce0s, 3apaHee, Mo JAely, NEePEe3BOHUTh, YOCTOBEPUTHCS,
oOpaiaTbcsi M0 UMEHH, JTMYHO, COOOIIUTH HA3BaHWE KOMIIAHUH.

3aoanue 3. [lepeseoume npeonodxcenuss Ha AHSAUUCKULL S3bIK.

1. Korma BBl 3BOHHUTE KyI[a-HI/I6y,Z[B, BCErja NPEACTaBISUTECH HOJIKHBI
obpazom. HeoO6xo1uMo Ha3BaTh CBOE UM, HA3BAHUE KOMITAHUHU U HOMEP
TenedoHa.

2. OueHb BaXKHO TOBOpUTDb 4YCTKO, IIOTOMY 4YTO KJIIMCHT HC BHIHUT BalICTO
JIMIa 1 BalllH KECTHI.

3. Ecnu BBl 3acTaBiisieTe 4yelioBEKA A0JIIro KAIaTb, OH MOKCT PaCCTPOUTHCA
NI OaKE pacCCPpaUThCA.

4. Ectu BBl XOTHTE OCTaBUTH COOOIICHWE, CTapalTech CHelaTh €ro

KpaTKUM.

5. Ecnu BeI pesicTaBisieTe npodeccuoHanbHbIN 00pa3 KOMIIAHUHM, HUKOT/Ia
HE pa3roBapuBaiiTe rpy0o0 U HE pyraiTech ¢ KIMEHTOM.

3aoanue 4. Usmenume ouanoz, coenaé e2o 6ojiee 8eHciuBbiM.
Galaxy Computers: Galaxy Computers. What do you want?
Michael Jones: | want to speak to Harris.



Galaxy Computers: Who are you?

Michael Jones: Jones. ABC Industries.

Galaxy Computers: Who? What’s your name again?

Michael Jones: Michael Jones.

Galaxy Computers: He’s speaking to someone on his line. Want to wait?
Michael Jones: No. Tell him I called, right?

Galaxy Computers: No problem. Bye.

3aoanue 5. l[lepeseoume ouanoz Ha aHeIUNCKULL A3bIK.

A: ADH Graphics. Yem mory omous?

B: 3npaBcTByiiTe, MOTY 51 TOrOBOpUTH ¢ MapkoM XOpTOHOM?

A: Opny munyty....K coxaieHuro, ero JIMHHs ceddac 3aHsTa. Bel mMoxere
MOJI0kAAaTh WJIA MOIPOCUTH €ro NMepe3BOHUTh Bam no3zxe?

B: [Tonpocute ero nepe3Bonuts Mapky Cnencepy u3 «/Ixek Tpasem». 91o 1o
MOBOJIy €r0 3aKa3a.

A: Jla, koHeuHo. Y Hero ecTh Bam Homep Tenedona?

B: 51 nymaro, ma. Ho Ha BCcskmii citydaid 3anmummuTe, moxanyicra: 222-000-222-
000

A: Xopormio, gaBaite npoepuM: 222-000-222-000, Mapk Cnencep u3 «Jlxex
TpaBem».

B: Bce npaBuibHo.

A: Sl nepenaM emy, Kak TOJIBKO OH OCBOOOJMUTHCA.
B: Cnacu0o, 10 CBHIaHbSL.

TeMbl 17151 IO0KJIAA0B ¢ MyJbTUMeana-Ipe3eHTauusavu (IT)
1. MeHTanuTeT pa3HbIX HAPOJIOB
2. Poap MEXKyIbTYpHOW KOMIIETCHITUH TP BEICHUN JIETIOBBIX TIEPETOBOPOB
3. CTepeoTHIisl pycCKON KyIbTYPhI

Ouenouynoe cpeacTBo «Onpoc»
. What are your job responsibilities?
. What is your qualification?
. Describe your working experience.
. How do you handle pressure?
. What are your weaknesses?
. Is there a type of work environment you prefer?
. What are you looking for in your next position?
. What are your goals for the future?

CONO OIS WN -

Pasznea 3
Tembl 1J151 10KI2A0B ¢ MyJbTuMeaua-npezeHTanusamu (A1)

1. Pa3BuTHE CETH TOPOJOB M YBEIMUEHHUE JOJTU TOPOJICKOTO HACETICHUS.
DKOJOTNYECKOE BOCIIUTAHUE
3. Murpanus

no



4. 310pOBbE HACEIICHUS
5. Pasmenienue HaceaeHus

4.3. OueHo4YHbIE CPEACTBA JAJISA MPOMEKYTOUYHOM aTTeCTALNM.

4.3.1. [lepeyenb KOMNETEHUNH € YKa3aHMEM ITANOB UX (opMHUPOBaAHUS B
npoiecce ocBoeHusi odpa3oBareqbHO mporpammbl. [loka3zareJnm m Kputepuu
OllCHUBAHUSA KOMIIETEHUM C y4eTOM 3Tana ux (popMupoBaHusi

Kon HaumenoBanue Kon HaumenoBanue >Tamna
KOMIICTCH KOMIICTCHIUH Jrana OCBOCHHUS KOMIICTCHIINU
107071 OCBOEHHUS
KOMIICTCHIUH
OIIK-2 FOTOBHOCTh K KommyHuKanuu B | OIIK-2.2 T'oroBHOCTE K
YCTHOW M MUCBMEHHOW (opmax Ha KOMMYHUKAallul B YCTHOU H
PYCCKOM U HWHOCTPAHHOM SI3BIKAX NMMCbMEHHOW  (opmax  Ha
JUISL pellleHus 3a7ad B o0iactu WHOCTPAHHOM  SI3bIKE  JIIA
po¢eCCHOHAIBHON JEATEIHHOCTH pemieHusl 3a1ad B 00JacTH
npogeCCHOHAIBHON
NeITEIIbHOCTH
Otan
OCBOCHHUS IToxa3zaTens OLleHUBaHUSA Kpurepuii onenuBanus
KOMIIETEHIUN
OIIK-2.2 Ob6maercs Ha wuHOcTpaHHoM | 1.  [Ilokasano ymenue obwamvcs Ha

A3blke B 00bEME HEOOXOIUMOM
Ui BE/ICHUS Hay4yHOU
NEPENCKH, MOJTOTOBKH HAYYHBIX
cTateil M JOKJIag0B, YCTHOTO
oO1IeHUs c 3apyO0eKHBIMU
KOJIJIEraMu

Hcnons3yer MHOCTPAHHBIN
A3BIK B MEXIMYHOCTHOM
oOuieHN M MpodeccuoHaIbHON

JeATEeIbHOCTH;  BBICTyHarb  C
JIOKJIaJaMi ¥ COOOIICHHSIMM Ha
Hay4YHBIX KOH(epeHIHsIX;
OCYIIECTBIISTh TEXHUYECKUN

MNEPCBOJ NHOCTPAHHLIX TCKCTOB

UHOCMPAHHOM — s3blKe 6  oOveme
HeoOxo0umMom Ol GeOeHUs  HAYYHOLU
nepenucKu, n0020MO8KU HAYUHbIX

cmametl u 00K1A008, YCMHO20 00UjeHUs C
3apyOedNCHbIMU KOLLe2aMU

2. IIpooemoncmpuposano VMeHue
NPUMEHAMb — UHOCMPAHHBIL  A3bIK 8
MENHCTUYHOCHHOM 0bwenuu u
npogheccuonanbHoll oesimenbHOCuU;
8viCmynams c doxnadamu u
coobweHuAMU Ha HAYYHbIX
KOHepeHyusix, ocyujecmensimo
MexHuuecKull  nepeeod  UHOCMPAHHBIX
MEKCMo8

4.3.2 TunoBble OLIeHOYHbIE CPeICTBA

[IpomexxyTouHas arrectanus MO AUCIUIUIMHE MPOBOAMTCS B BHUJE 3a4eTa,
KOTOPBIN MPEIoIaraeT 3aluTy KOHTPOJIbHOU paboThI.
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TunoBoe oneHoYHoe 3agaHue 1

3amanue 1. IlIpouwmtaiite Tekct. IloaroTroBpTe YCTHBI mepeBOd K
MPaKTUIECKOMY 3aHATHIO.

Systems of government.

Political federalism is a political philosophy in which a group of members is
bound together with a governing representative head. The term federalism is also
used to describe a system of government in which sovereignty is constitutionally
divided between a central governing authority and constituent political units (like
states or provinces). Federalism is the system in which the power to govern is shared
between the national and state governments, creating what is often called a
federation. Proponents are often called federalists.

In parts of Europe, “federalist” is often used to describe those who favor a
stronger federal government (or European Union government) and weaker provincial
governments. The same is historically true in the United States, with those who
generally favor a confederation, or weaker federal government and stronger state
governments, being called “anti-federalists”. In federal nations of Europe (such as
Germany, Austria and Switzerland), the term “strong federalism” means subnational
states having more power than the national government, in contrast with a centralist
system. In Canada, federalism means opposition to sovereigntist movements (usually
that of Quebec).

The state or regional governments strive to cooperate with all the nations. The
old statement of this position can be found in The Federalist, that argued that
federalism helps enshrine the principle of due process, limiting arbitrary action by the
state. First, federalism can limit government power to infringe rights, since it creates
the possibility that a legislature wishing to restrict liberties will lack the constitutional
power, while the level of government that possesses the power lacks the desire.
Second, the legalistic decision-making processes of federal systems limit the speed
with which governments can act.

The capacity of a federal system to protect civil liberties has been disputed.
Often there is confusion between the rights of individuals with those of states. In
Australia, for example, some of the major intergovernmental conflicts in recent
decades have been the direct result of federal intervention to secure the rights of
minority groups, and required limitations on the powers of state governments. It is
also essential to avoid confusion between the constraints set by juridical review, the
power of the courts to overrule the legislature and the executive, and federalism itself.

A confederation is an association of sovereign states or communities, usually
created by treaty but often later adopting a common constitution. Confederations tend
to be established for dealing with critical issues, such as defense, foreign affairs,
foreign trade, and a common currency, with the central government being required to
provide support for all members. A confederation, in modern political terms, is
usually limited to a permanent union of sovereign states for common action in
relation to other states.
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The nature of the relationship between the entities constituting a confederation
varies considerably. Likewise, the relationship between the member states and the
central government, and the distribution of powers among them, is highly variable.
Some looser confederations are similar to international organizations, while tighter
confederations may resemble federations.

In a non-political context, confederation is used to describe a type of
organization which consolidates authority from other semi-autonomous bodies.
Examples include sports confederations or confederations of Pan-European trade
unions.

The noun confederation refers to the process of (or the event of) confederating;
I.e., establishing a confederation (or by extension a federation). In Canada — now a
relatively decentralized federation compared to more centralized federations like the
United States — “Confederation” generally refers to the British North America Act,
1867 which initially united three colonies of British North America(Province of
Canada, Province of New Brunswick and Province of Nova Scotia), and to the
subsequent incorporation of other colonies and territories. Despite this use of the
word “confederation”, Canada is a federal state.

In politics, unitarisation is a process of uniting a political entity which consists
of smaller regions, either by canceling the regions completely or by transferring their
power to the central government. Politics which favors this process is called
unitarism. Opposite process is called regionalization.

A unitary state usually has a unicameral legislature. Furthermore, the smaller
regions within a unitary state do not have a contract (constitution) with the larger,
more centralized government. Thus, the smaller regions government and powers are
not “protected” by being entrenched in the constitution. Regionalization and
notarization are often confused with, respectively, decentralization and centralization.

2. Buoinonnume credyrouwjue 3a0anusi NUCbMEHHO.

1). Harioume cunonumot uz A u B.Ilepeseoume cnosa na pycckuii a3vix.

A: power, treaty, unit, body, to enshrine, to dominate, similar, to protect,
capacity, legalistic, to favor, to cancel, nature, to infringe

B: authority, like, character, to secure, agreement, to break, to support, faculty,
to annul, legal, entity, organ, to preserve, to overrule

2) Hauioume 6 mexcme ¢hpaszvi Ha aHeIUUCKOM 5A3bIKe, COOMEEMCmEYIuue
OAHHBIM (Dpazam Ha PyCcCKOM s3bIKe.

[Tomutrueckass  JOKTpWHA;  psiA  CyOBEKTOB;  IICHTPAJNbHBIA  OpraH
HpeﬂCTaBHTeHBHOﬁ (bpa:;H; MNOJIUTUYCCKUC CIMHUIBI;, OpraHbl BJIACTH IITATOB,
MCCTHBIC OpraHbl YIpaBJIICHUS, LTCHTPAJIN30BaHHAsA CHCTEMA BJIACTH; IIpaBa
MEHBIIUHCTB; ITOJJHOMOYMs OpPraHOB YIIPABJICHUs IITATOB; XapaKTep OTHOIICHUH;
MEHEE LIEHTPAJIN30BaHHbBIE KoH(eaepaluu; oosee LICHTPAJIN30BaHHbBIC
KoH(penepauu; mpodcoro3bl; NOTHOCTHIO YIPA3AHSISA PETUOHBI.
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3) Ilepesedume OaHnuble ymeepoicOeHUus HA pyccKuul 53vlK. AHensiomces nu
OaHHble YMBEPHCOCHUSL BEPHLIMU?

1) Federalism is the system in which the power to govern is shared between the
national and state governments.

2) In parts of Europe, “federalist” is often used to describe those who favor a
weaker federal government and stronger provincial governments.

3) Federalism doesn’t limit government power to infringe rights.

4) Federalism is intended to enshrine the principal of due process, limiting
arbitrary action by the state.

5) The legalistic decision-making processes of federal systems increase the speed
with which governments can act.

6) A confederation is an association of non-autonomous states or communities,
usually created by agreement without adopting a common constitution.

7) Confederations are established for dealing with critical issues, such as defense,
foreign affairs, foreign trade, and a common currency.

8) A confederation is usually limited to a temporal union of sovereign states for
common action in relation to other state.

9) The nature of the relationship between the entities constituting a confederation
IS uniform.

10) In a non-political context, confederation is used to describe a type of
organization which consolidates authority from other semi-autonomous bodies.

11) There are three types of confederations.

12) Unitarisation is a process of uniting a political entity which consists of
smaller regions, either by canceling the regions completely or by transferring
their power to the central government.

13) A unitary state usually has a bicameral legislature.

14) Regionalization and unitarization are often confused with, respectively,
decentralization and centralization.

4) Buinuwume uz mexcma 5 npeonosiceruil 6 naccugnom 3anoee. Iloouepkrnume
OCHOBY NPEDJIONHCEHUSL.
llepesedume npeodnodicenus Ha pyCcKuil s3biK.

Tumnosoe oneHOYHOE 3a4aHue 2

3aoanue 1. [lpouumatime mexcm.

Presenting a professional image, both in person and on the telephone, is very
important in the Office Skills profession.

1. Speak clearly. The caller cannot see your face or body language. Therefore,
taking the time to speak clearly, slowly and in a cheerful, professional voice is very
important.

2. Do not eat or drink while you are on telephone duty. Only eat or drink
during your coffee break or lunch break.

3. Do not use slang words or Poor Language. Respond clearly with “yes” or
“no” when speaking.
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4. Address the caller properly by his or her title. (i.e. Good morning Mr.
Brown, Good afternoon Ms. Sanders). Never address an unfamiliar caller by his or
her first name.

5. Listen to the caller carefully. It is always a good habit to repeat the
information back to the client when you are taking a message.

6. Be patient and helpful. If a caller is irate or upset, listen to what they have to
say and then refer them to the appropriate resource. Never act rude to the caller.

7. Always ask if you can put the caller on hold. Never leave the person on hold
for more than a few seconds. It is better to return a call than to keep someone on hold
too long.

8. When hanging up the phone, make sure the caller or person called hangs up
first if the phone is slammed on the receiver. Otherwise, always hang up the phone,
gently.

Making calls

1. Always identify yourself properly. When calling a client or customer,
whether in person or when leaving a message, always identify yourself properly by
providing your name, company name and contact telephone number. For example,
"Good afternoon Mr. Brown, this is Ms. Brown from Officeskills.org. My telephone
number is 408-555-1212." Always be aware of confidential information when leaving
messages.

2. Avoid leaving long messages. Remember, someone has to listen to your
message, write it down and then act upon it. It is often a good habit to write down or
type out your message in advance. Keep it brief and to the point.

3aoanue 2. Hatioume 6 mexcme ciedyroujue ci08a U Gblpa#CeHUsl.

He ToponuThcs, mpenctaBidaTh NPOPECCUOHAIBHBIA UMUK IO TENe(OHY,
A3BIK TCJIa, IMOBTOPUTL I/IH(l)OPMaI_II/IIO, IMPOCUTL KIIMCHTA IOAO0XKOAATb, PYIraThbCH,
BelIaTh TPYOKy, Ha3bIBaTh ce0s, 3apaHee, Mo JAely, NEePEe3BOHUTh, YOCTOBEPUTHCS,
oOpaiaThcsi M0 UMEHH, JTMYHO, COOOIIUTH HA3BaHWE KOMITAHUHU.

3aoanue 3. [lepeseoume npeonodxcenuss Ha AHSAUUCKULL S3bIK.

6. Korma BBl 3BOHUTE Kyaa-HHOYAb, BCErna MPEACTABISIUTECH JTOJDKHBI
obpazom. HeoO6xo1uMo Ha3BaTh CBOE UM, HA3BAHUE KOMITAHUHU U HOMEP
TenedoHa.

7. OueHb BaXKHO TOBOpUTDH 4YCTKO, IIOTOMY 4YTO KIIMCHT HC BHIWT BAIICTO
JIMIa U BalllH KECTHI.

8. Ecnu BBl 3acTaBiisieTe yelIoBEKA A0JIIro KAIaTb, OH MOKCT PaCCTPOUTHCA
NI OaKE pacCCPpaUThCA.

9. Ecim BBl XOTHTE€ OCTaBUTh COOOINCHHE, CTapalTech CaelaTh ero

KpaTKUM.

10.Ecnu BBl npecTaBisieTe npodeccuoHanbHbIi 00pa3 KOMIIAHUH, HUKOT 1A
HE pa3roBapuBaiiTe rpy0o0 1 HE pyraiTech ¢ KIMEHTOM.

3aoanue 4. Usmenume ouanoz, coenaé e2o 6ojiee 8eHciuBbiM.
Galaxy Computers: Galaxy Computers. What do you want?
Michael Jones: | want to speak to Harris.
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Galaxy Computers: Who are you?

Michael Jones: Jones. ABC Industries.

Galaxy Computers: Who? What’s your name again?

Michael Jones: Michael Jones.

Galaxy Computers: He’s speaking to someone on his line. Want to wait?
Michael Jones: No. Tell him I called, right?

Galaxy Computers: No problem. Bye.

3aoanue 5. l[lepeseoume ouanoz Ha aHeIUNCKULL A3bIK.

A: ADH Graphics. Yem mory omous?

B: 3npaBcTByiiTe, MOTY 51 TOrOBOpUTH ¢ MapkoM XOpTOHOM?

A: Opgny munyty....K coxanenuto, ero JuHHUS ceilvac 3aHsATa. Bl mMoxkere
MOJI0kAAaTh WJIA MOIPOCUTH €ro NMepe3BOHUTh Bam no3zxe?

B: [Tonpocute ero nepe3Bonuts Mapky Cnencepy u3 «/Ixek Tpasem». 91o 1o
MOBOJIy €r0 3aKa3a.

A: Jla, koHeuHo. Y Hero ecTh Bam Homep Tenedona?

B: 51 nymaro, ma. Ho Ha BCcskmii citydaid 3anmummuTe, moxanyicra: 222-000-222-
000

A: Xopormio, gaBaite npoepuM: 222-000-222-000, Mapk Cnencep u3 «Jlxex
TpaBem».

B: Bce npaBuibHo.

A: Sl nepenaM emy, Kak TOJIBKO OH OCBOOOJMUTHCA.
B: Cmacu0o, 10 cBU1aHbS.

[HIxana oneHNBaHUuA AJI 3a4YeTa

Onenka
Onucanue mIKasbl (mo 2-6annbHOU
TIKaJe)

VY obyuaromierocs copMUpOBaHbl YBEpEHHBIC 3HAHMSI, YMEHUS U HAaBBIKU,
BKIJIFOUEHHBIE B COOTBETCTBYIOIMI ATall OCBOEHUS KOMIIETEHIINH, OH TIIyOOKO U
MOJIHO OCBEIIAeT TEOPETUUYECKUE, METOA0JIOTHYECKUE U MPAKTUYECKUE ACTIEKTHI
BOIIpOCa, IMPOABIIACT TBOp‘IGCKI/Iﬁ noaxoJa K €ro MU3JIOKCHHUIO U JEMOHCTPHUPYCT
ITUCKYCCUOHHOCTb MpOOJeMAaTUKH, a TakXke TIIyOOKO M TOJHO pacKpbIBaeT
ITOTIOJTHATEILHBIE BOIPOCHI. DTambl KOMIIETEHIIUN, MPEIyCMOTPEHHbIE padboueit
nmporpammoii, chopmupoBanbl. CBOOOHOE BIaJACHUE MaTepruaioM. JJocTaTOUHbIH SAATERO
VPOBEHb 3HAKOMCTBA CO CIEIUAIBHON HaydyHOUW nuTeparypoil. [Ipaktuueckue
HABBIKK TpodeccHoHaNbHON AesTenbHOCTH copmupoBaHbl. OOydaronuiics He
BaTpygHSETCS C OTBETaMH TMPH  BHUJOU3MEHEHUHW 3aJaHUN, MPaBUIBHO

00OCHOBBIBAET MPUHATBIC PCIICHUA, BJIAACCT PA3HOCTOPOHHHMMU HABBIKAMU U

MpUEMaMH BBIITIOJIHCHUA MMPAKTUYCCKUX 3adaY
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CraBUTCS NPU TMOJIHBIX, UCYEPIBIBAIOIINX, apPTYMEHTHPOBAHHBIX OTBETAX
HAa BCE OCHOBHBbIE U JIOMOJHHUTENIBHBIE BONPOCHL. JTambl KOMIIETEHLHUH,
MpeyCMOTpPEHHbIE  pabouell  mporpamMmoii, cdopmupoBanbl. [leTanbHoe
BOCIIPOM3BEICHUE y4eOHOTO Marepuasna. [IpakTuueckue HaBBIKU
NpoeCCHOHATBPHON JESATEIPHOCTH B 3HAYUTEIBHOH Mepe CPOPMHPOBAHBI.
[Ipuemiemoe yMeHHUE CaMOCTOSITEIIBHOTO pEIIeHUsI MPaKTUYECKUX 3a/lady C
OTJICTHPHBIMU DJIEMEHTaMHU TBopuecTBa. OOy4aromuiicss TBepJ0 3HAET MaTepuas
MUCIUIUIMHBI, TPaMOTHO MW IO CYIIECTBY M3JaraeT €ro, He JOIycKas
CYILIECTBEHHBIX HETOYHOCTEH B OTBETE Ha BOMPOCHI, MPABUIBHO MPUMEHSET
TEOPETUUECKHE IOJIOKEHHUSI NMPHU PEIIeHUU MPAKTUYECKHX BOIMPOCOB M 3ajad,
BJIa/IeeT HEOOXOJMMBIMU HAaBbIKAMH U MIPUEMAMH UX BBIOJTHEHUS

CraBuTcs, eciM JTanbl KOMIIETCHIUH, NPEIyCMOTPEHHBIC padoueit
MporpaMMoi, chOpPMHUPOBaHBI HE B MOJNHOW Mepe. Hamuume MUHUMAIBHO
ITOITYCTIMOT'O YPOBHSI B YCBOGHUHW y4eOHOTO MaTepuaia U B CaMOCTOSTEIHHOM
PEUICHUH TMpaKTHUYeCKUX 3anad. [lpakTuueckue HaBBIKM TPOQPECCHOHATBHON
e TEIbBHOCTH CPOPMUPOBAHBI HE B MOJHON Mepe. OOydaromuiicss mokasbiBaeT
3HAHUS TOJIBKO OCHOBHOI'O MaTepuasa, HO HE YCBOWJI €ro JAeTalied, JOIyCKaeT
HETOYHOCTH, HempaBuUibHbIE  (OPMYIHMPOBKH,  HApPYIIEHUS  JIOTHUYECKOM
[MOCJIEIOBATEIbHOCTH B M3JI0)KEHUHM IPOTPAMMHOIO Marepuana, HCIbIThIBAET
3aTPyIHEHUS MIPU BBINOJHEHUHN PAKTHYECKUX 3a/1a4

CraButcs, ecnu oOydaromuiicss HE 3HACT M HE MOHUMAET CYUIHOCTH
BOIIPOCOB U IMpEAJaraéMbIX 3ajay. OTanbl KOMIETEHLMH, IMpelyCMOTPEHHbIE
paboueii mporpamMmoii, He chopmupoBaHbl. HemocTaTouHblil ypoBEeHb YCBOCHUS
NOHSATUHHOTO anmapaTa ¥ Halu4ue (parMeHTapHBIX 3HAHUH 10 IPOTrPaMMHOMY)
MaTepually JWCIMIUIMHBI, OOyYaroIWiics IOMYCKaeT CYNIECTBEHHBIC OINUOKH,

HE3a4TEHO
HEYBEPEHHO, ¢ OOJIBIIIMMU 3aTPYAHECHUSMH PEIlacT NPAaKTUICCKUE 33]]aud WIH HEe
CIIPaBJIACTCA C HUMHU CaAMOCTOSATCIIBHO. OTCYTCTBI/IG MHWHHUMAJIbHO AOITYCTUMOTO
YPOBHSA B CaMOCTOATCIBbHOM PCIICHUN IIPAKTUYCCKUX 3ajaady. HpaKTI/I‘-ICCKI/Ie
HaBBIKH TMPOPECCUOHAIBHONU ACSITENIHHOCTU CHOPMHUPOBAHBI B HEIOCTATOUYHOM
o0beme
4.4. MeToanuecKkue MaTepHabl
OuneHuBaHMe TECTOBBIX 3aIaHUI
KonnuecTBO IIpaBHILHLIX OTBETOB TECTA
pagiy 0-49 50-64 65-84 | 85-100
(%)
. 2 3 4 5
OtMeTka o 5-Tu O6anbHOM IIKajIe
(1e 3auteHo) | (3auteHo) | (3aureHo) | (3aYTEHO)

Kpurepum onieHk# T0KJIa10B-NIPe3eHTALMI

Banmer:

0 - mo3umwus OTCYTCTBYET
1 - cima6o

2 — XopouIo

3 - oTIINYHO

TpebGoBanus

IToroBas OIleHKA|
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CtpykTypa u cogepkanue (do 12 6annos)

JIOTUYHOCTDH CTPYKTYPbI JOKJIa/lad

O(bOpMHeHBI CCBIJIKHM Ha BCC UCITIOJIb30BaAHHBIC HCTOYHHUKHU

mpe3CHTalusl OTPaXa€T OCHOBHBIC OJTaIllbl HCCICAOBaHUA (np06neMa, b,

THIIOTE3a, X0 PabOThI, BEIBOJBI, PECYPCHI)

COJICPKUT IICHHYIO, TIOJHYIO, MOHATHYIO0 MH()OPMAIIHIO 110 TEME JOKJIaaa

Tekcr Ha cnaitgax (10 6 6amIoB)

TEKCT Ha Cllaiifie TpeacTaBiseT coO0i OMOPHBIN KOHCIEKT (KIIIOUEBHIC CIIOBA,
MapKUPOBAHHBIN UM HYMEPOBAaHHBIN CIIHUCOK), 0€3 MOJIHBIX MPEJI0OKEHHM

HanOoJjiee BaKHAs I/IH(i)OpMaLII/ISI BBIACIICTCA € IMMOMOLIBIO 1BETA, pa3McEpa,

3¢ PeKTOB aHUMAIMH | T.1.

Harnsogaocts (10 9 6aioB)

WJUIFOCTPpAaOu IIOMOI'aroT HauboJee IMOJIHO PaACKpBITh TEMY, HEC OTBJICKAIOT OT

COZICpIKaHHUs

HWIUIIOCTpallH XOPOIIETO KAa4Y€CTBA, C YCTKUM H306pa)KeHI/IeM

HCIOJIb3YIOTCSL CPEJICTBA HATJIAAHOCTU MH(POpMaIUK (TabJIULIbI, CXEMBI, TpaduKu

U T. 1)

Ju3aiitn u HacTpoiika (10 9 6aioB)

O(l)OpMJ'IeHI/Ie CJ'I&fI)IOB COOTBCTCTBYCT TEMC, HC TPCIATCTBYCT BOCHPHUATHIO

COZICpIKaHHUs

11 BCEX CJ'I&fI)IOB IMMPpE3CHTAlM HCIOJB3YCTCA OJAUH KU TOT IKC 11a0JIoH

odopmiteHHS

Ipe3eHTaIMsI He eperpyxena apdexramu

TpeboBanusi K BBICTYILIEHUIO (00 9 6an108)

BLICTyrIaIOIIII/If/'I CBO6OILHO BJIAACCT COACPIKAHNUEM, ACHO U3JIaract uJacu

BBICTYNAIOUIMII CBOOOJHO M KOPPEKTHO OTBEYAaeT Ha BONPOCH U 3aMEYaHUS

AyIUTOPUHA

BBICTYNAIOUINI oOpaniaercs K ayAUTOPUH, OIJIEPKUBAET KOHTAKT C HEll

O01ee KoJmuecTBO 0aIOB

Orenka

OueHuBaHue J0KJIAAO0B - IPe3eHTANMI

KonnuecTBo 6annos 0-29 15-29 30-39 40-45
. 2 3 4 5
OtmeTKa 1o 5-Tu OalbHOM 1IKae
(ue 3auteHo) | (3aureHo) | (3auyreHo) | (3auTeHO)

Kpurepuu oileHKH YCTHOTO Onpoca

OtBer oOyuaromerocss MIOJDKEH TMPEICTaBIsATh COOOM CBSI3HOE, JIOTUYECKU
MOCIIeIOBaTeIbHOE COOOIIEHHE Ha 3aJaHHYI0 TEeMy, IIOKa3blBaTh €r0 yMCHHE
IPUMEHSATDH OTPEICNICHNs, MPAaBUJIa B KOHKPETHBIX CIIydasX.

Kpurepun ouennBanus:

1) momHOTa ¥ MPaBUIBLHOCTH OTBETA;

2) cTeneHb OCO3HAHHOCTH, TOHUMAaHHSI U3Y4eHHOTO;

3) s3b1KOBOE O(hOpMIICHHE OTBETA.

OmeHka «5» (3a4TEHO) CTABUTCS, €CIIH:
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1) oOyuaromuiics MOTHO M3JIaraeT Marepuai, MaeT MPaBUIBLHOE OIpPEICIICHHUE
OCHOBHBIX TTOHSTHI;

2) oOHapyXMBaeT MOHMMAHUE MaTepHalia, MOKET 0OOCHOBATh CBOU CY)K/ICHHSI,
MPUMEHUTH 3HAHUS HA MIPAKTUKE, IPUBECTH HEOOXOAUMBIE TPUMEPHI;

3) u3naraeT maTepuan MOCJIEI0BATENbHO U MPABUIBHO C TOYKH 3PEHUSI HOPM
S3bIKA.

«4» (3auTeHO) — OOydJarolmuics JaeT OTBET, YJOBJETBOPSIONIMN TeM K€
TpeOOBAHUSIM, YTO U JIJII OTMETKHU «5», HO JomycKaeT 1-2 omumOKku, KOTOPhIE caM ke
UCIIpaBJIsSIeT, U 1-2 HemoyeTa B IOCIEIOBATEIBHOCTH M S3BIKOBOM OGOPMIICHUHU
W3JIaraeMoro.

«3» (3auTe€HO) — CTyJAEHT OOHapyXWBAacT 3HAHHE W IOHMMAHHE OCHOBHBIX
MOJI0KEHUN JaHHOMW TEMBI, HO:

1) u3naraet MaTepuan HEMOJHO U JOMYCKAeT HETOYHOCTH;

2) HEe yMeeT JOCTaTOYHO TITyOOKO U JOKa3aTeIbHO O0OCHOBATh CBOM CYXIEHUS
U TIPUBECTH MPUMEPHI;

3) uznaraetT mMaTepuail HEMoCIeI0BATEeIbHO U JOMYCKAET OIMMOKU B SI3bIKOBOM
0(OpPMIICHUH U3JIaraeMoro.

Onenka «2» (He 3a4T€HO) CTaBUTCS, €CIIA OOy4aroluics OOHApYKUBAET
HE3HaHWE OOJIbIIEH YacTH COOTBETCTBYIOIIETO BOMNPOCA, JOMYCKAET OIIMOKU B
bopMYIIUPOBKE ONpPEACICHUN W TIPaBUII, HCKAKAIOIIUE WX CMBICI, OECIOPSI0YHO U
HEYBEPEHHO H3J1araeT MaTepuall.

Kpurepuu oieHKM KOHTPOJIbHOM PadoThI:

KoHTposibHas padoTa OIIEHUBAETCA «3aUTEHOY/«HE 3aUTEHOM.

[Ipn olLleHKE KOHTPOJIBHOW pabOThl MOryT OBITh HPUMEHEHBI CIEAYIOIINE
KpUTEPUH.

Oyenka  «3aumeno»  BBICTABISETCA 32 KOHTPOJBHYHO paboTy, eciu
oOyyJaromuiics:

- TpPEACTaBUJ KOHTPOJIbHYIO B YCTAHOBJIEHHBIM CpOK W oQopMuI €€ B
COOTBETCTBUM ¢ TpeboBanusiMu Anrtaiickoro ¢punuana PAHXul C;

- TIpY BBINIOJTHEHUH YIIPAXKHEHUH MMOKa3all XOPOILIUil ypOBEHb 3HAHUS JIEKCUKO-
IrpaMMaTHYECKOT0 W CTPAaHOBEIYECKOIO MaTepHalla IO 3aJaHHOM TEMAaTHKe,
OPAKTUYECKU MPAaBWIBHO C(HOPMYIMPOBAT OTBETHl Ha IOCTABJIEHHBIE BOIPOCHI,
peacTaBmiI 00111ee 3HaHNe HHPOPMAIIUHU T10 TIPOOIIeME;

- BBITIOJIHWJI pa0bOTy TOJIHOCTHIO, HO JOMYCTUJI B HEMl: a) He Oojee OJHOM
Herpy0oii ommOKN 1 0JJHOTO HepoueTa 0) uiu He 0osiee IByX HEI0YETOB.

- BBINIOJIHWJI HE MEHEE MOJIOBUHBI pa0OThl WM JOMYCTHJI B HEW HErpyObIX
OIIMOOK U HEJOYETHI.

Oyenka «He 3aumeHO» BBICTABISIETCS 3a KOHTPOJBHYIO paboTy, B KOTOPOW
JOMYUIEHBbl CYIIECTBEHHbIE OIIMOKM MPH OTBETAaX Ha BOMPOCHI, OGOpMIICHHUE HE
COOTBETCTBYET NpeabABIsieMbIM TpeOoBaHusIM AnTaiickoro ¢punuana PAHXul'C.

Ecnu xoHTponbHas paboTa MoJiydusia OLEHKY «HE 3a4Te€HO», TO Ha padoTy
JAETCs PEeLieH3Hs, B KOTOPOU YKa3bIBAIOTCS MPUUYMHBI TAKOM OLICHKU U PEKOMEHAAINH
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[0 YCTPAaHEHUWIO JAOMYIIEHHBIX B KOHTPOJBbHOW pabore omubok. KoHTponbHas
paboTa, MOJIy4MBILAs OLIEHKY «HE 3auTeHO», BO3BpallaeTcs olydaromemycs s
ycTpaHeHus 3amedaHuil. Ilociie ycTpaHeHHsT HEIOCTATKOB KOHTPOJIbHAs paborta
MOBTOPHO NPEIOCTABISETCS AJIsI IPOBEPKHU.

5. MeToanuyecKkue yKa3aHusl AJ151 00y4AOIIMXCS 110 OCBOEHUIO
AUCIHUILIHHBI

[Ipoiecc OCBOEHMS IUCUMILIMHBI CKJIAIbIBAETCS W3 JIEKIMOHHBIX U
MPAKTUYECKUX 3aHATHH, a TaKKe CaMOCTOSTEIbHOW paboTel oOyuaromuxcs. K
dbopmMaM CcaMOCTOSITENILHOM pabOTbl OTHOCSTCA TMOJATOTOBKA K MPAKTUYECKUM
3aHATHSAM, MOATNOTOBKA JOKJIaJa 1O OINPEJEICHHOW TeMe, IOJArOTOBKa K
TECTUPOBAHUIO U TIP.

[IpakTHueckoe 3aHATHE NOJpa3yMeBaeT pEIICHWE THUIOBBIX 3aaay, pa30dop
ONPENENCHHBIX CHUTyalui. B 3aHATHMM ydacTByeT BCs IpyIIa, IO3TOMY 3aJlaHHE
pacnpenensercd Ha BeChb KOJUIEKTHB. IIpy MOArOTOBKE K NMPAKTUYECKUM 3aHATHAM
CJIelyeT aKTUBHO MOJIb30BATHCS CIIPABOYHOMN (PHIIUKIIOTICAUSIMH, CIIOBAPSMHU U TIp.) U
Hay4YHOU JINTEPATYPOl, NEPUOIUUECCKUMHU U3TAHUSIMHU.

IlogroToBka noKJIaga IO TEME, OINPEAEISIEMOM NPENOJABATEIEM, MOXKET
COMPOBOXK/IAThCS MPE3EHTALMEN, BBINOJHEHHON MpU NoMouu nporpaMMbsl Microsoft
PowerPoint. IloaroroBka AokjIaja-mpe3eHTAIMM  TO3BOJSET  00YyYaroliemMycs
OCHOBATEJIbHO H3y4YUTh HMHTEPECYIOLIMIA €ro BOINPOC, H3JIOKHUTh Marepuanl B
KOMITAKTHOM M JIOCTYIIHOM BHJIE, MPUOOPECTH HABBIKK YCTHOM pE€YUM M HAYYHOIO
o0OCHOBaHMSI H3ydyaemMoil TmpoOsiembl. I[lpu TOATrOTOBKE JOKIaga HEOOXOIAUMO
ONpENENNTh Leb U CPOPMYIHpPOBATh 3aJauyd HUCCIeloBaHMs. B KoHue noknana-
npe3eHTauud — TpedyeTcss  cAenaTh  BbIBOA.  JloKiajabl-pe3eHTauud  MOTYT
3aUUTHIBATECA U OOCYXKIAThCS HA TPAKTUYECKUX (CEMHUHAPCKUX) 3aHATHUSX,
CTYACHUECKHX HayYHBIX KOH(EpEeHIHIX.

[TogroToBka K TecTaM KOHTpPOJS 3HaHUW TpeOyer OT O0O0y4aromuxcs
TIIATEILHOTO U3YYEHUs MaTepralia o TeMe Win OJIOKY.

Bompocsl 11 CaMOCTOSITENIBHOM IOATOTOBKHA K 3aHATHSAM JIEKLIMOHHOTO,
IPAKTUYECKOrO0  (CEMHUHAapCKOro)  THUIOB, PEKOMEHJALMU 10  HAlHUCaHUIO
KOHTPOJIbHBIX pabOT pa3MenieHbl B JJIEKTPOHHON 00pa3oBaTeNbHON  cpefe
http://edu.alt.ranepa.ru.

6. YueOHas qureparypa v pecypcbl HHPOPMAIIHOHHO-
TeJIeKOMMYHUKALMOHHOM ceTH « MHTEepHeT», BKJIIOYAs NepedyeHb Y4eOHo-
METOAHYECKOro o0ecrneYeHus ISl CAMOCTOATEIbHON padoThl 00y4aKIIMXCH 110

JTUCHUILJINHE
6.1. OcHoBHas JuTEpaTypa
PexoMeHnyeMble TuTepaTypHbIe HCTOUHUKH 0 pabodeit CBeneHus 0 HAIMYNHA B OMOIUOTEKE
nporpamMme JUCITUTUTIHBI AxanemMun

No Ileuatnas ¢opma | Ccblika Ha

HazBanue HN3narenscT T'on bop o

ABTOp (obmee JIEKTPOHHBIN

A30aHUS BO W30aHUS

n/ KOJIMYECTBO pecypc  (OBC
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i SK3EMIUISIPOB B | AKaJIeMUH)
OonbIMoTEKE)
AHrIuickuit
SI3BIK TUISE
rymanurapue | M.: http://www.iprbo
1 i/([)J;BOTOBa B IOnuTH- 2013 okshop.ru/16406.
o [DnexTponns! | [lana html
U  pecypcl]:
y4eOHUK
AHTIHICKUI
SI3BIK TUTSE
rocyziapcTae
HHOTO
yIpaBieHUs
+ CD https:/biblio-
KopoTkuna [D51EKTPOHHBI online.ru/book/6
2 UL i pecypc]: | M.: HOpaiir | 2017 BEF27B5-F89D-
o y4eOHUK U 4C28-BEGE-
HPaKTUKYM F880EF1439F6
TUISE
OakanmaBpuaT
a u
MarucTparyp
bl

6.2. /lonoJIHUTEJIbHASA JINTEPATYpA.

PexomeHnayemble TUTEpaTypHbIC HCTOYHUKY 110 padoyei

CaeneHus 0 HAUIMYUU B OMOIHOTEKE

NporpaMme JUCIUTIIAHBI Axagemuu
[lewarnas  dopma Cobika Ha
Ne (obmree N
HasBanue lon 3IEKTPOHHBII
/ ABTOp UznatenscTBO KOJIMYECTBO
W3J1aHUA W3J1aHUS pecypce (®BC
II OK3EMILIAPOB B AKa):[eMI/II/I)
OnOIMOTEKE)
AHTIunckui
SI3BIK .
Bepernu | [DreKTponn MuHck: http://www.iprboo
1 P PJICKTD TerpaCucre | 2012 kshop.ru/28038.ht
H.N. Bl pecypc]: Me ml
y4eOHoe o
nocobue
AHTIIANCKHN OpenGypr:
A3DIK Openbyprcku o
[DnexTpoHH i https://biblioclub.r
boukapeB | blii  pecypcl]: u/index.php?page=
2 aT.C. yaeOHoe ;Zc;}llgapcme 2013 book red&id=259
nocobue 1o 152&sr=1
AHTJINACKOMY }:;ggi)ggﬂ’
SI3BIKY
CuHrakcuc Bepumi: http://biblioclub.ru/
3 JleBULIKM | aHTJIMHCKOTO Tu eKT; 2014 index.php?page=bo
HI0.A. | s3bxa Mo ok_view&book_id
[D5eKTpOHH i =241217



http://www.iprbookshop.ru/16406.html
http://www.iprbookshop.ru/16406.html
http://www.iprbookshop.ru/16406.html
https://biblio-online.ru/book/6BEF27B5-F89D-4C28-BE6E-F880EF1439F6
https://biblio-online.ru/book/6BEF27B5-F89D-4C28-BE6E-F880EF1439F6
https://biblio-online.ru/book/6BEF27B5-F89D-4C28-BE6E-F880EF1439F6
https://biblio-online.ru/book/6BEF27B5-F89D-4C28-BE6E-F880EF1439F6
https://biblio-online.ru/book/6BEF27B5-F89D-4C28-BE6E-F880EF1439F6
http://www.iprbookshop.ru/28038.html
http://www.iprbookshop.ru/28038.html
http://www.iprbookshop.ru/28038.html
https://biblioclub.ru/index.php?page=book_red&id=259152&sr=1
https://biblioclub.ru/index.php?page=book_red&id=259152&sr=1
https://biblioclub.ru/index.php?page=book_red&id=259152&sr=1
https://biblioclub.ru/index.php?page=book_red&id=259152&sr=1
http://biblioclub.ru/index.php?page=book_view&book_id=241217
http://biblioclub.ru/index.php?page=book_view&book_id=241217
http://biblioclub.ru/index.php?page=book_view&book_id=241217
http://biblioclub.ru/index.php?page=book_view&book_id=241217
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blil  pecypc]:
yaeOHOe
nocooue

6.3. YueOHO-MeTOAMYECKOE 00ecrieYeHre CaMOCTOATEIbHOI padoThlI.

PexoMeHayembIe TUTEpaTypHBIE HCTOYHHUKH 10 pabodel mporpamme

CaeneHus 0 HAJIUYNH B

TUCIIATUINHBL ounonnorexke AxkamaeMun
Ne ABTO Hazpanue uznanus H3paTenscTBO Ton CCBLIKA Ha HTIEKTPOHHEL
/I p A ! m3nanus | pecypc (ObC Akanemun)
WNuoctpannsiii 51361k | HoBoCcHOMpCK:
(arrmuiickuii). Political | HoBocubupcku
Kymabe . . ) i
1. and social matters | i http://www.iprbookshop
KOBa . 2010
LK [DaeKTpOHHBIH rOCyJapCTBCHH Tu/44775.html
o pecypc]: y4eOHO- | BIif
METOJIMYECKOE MOCOOHE | YHUBEPCUTET
I'pammaruka
BenpurH | aHTTIHHACKOTO http://biblioclub.ru/index
2. | ckas s13bIKaA[ DIIEKTPOHHBIN M.: ®nunTa 2009 .php?page=book&id=79
B.A. pecypc] yueOHo- 509
METOJMYECKOE 1ocodue
[TepeBooBemueckas
HemoGy | TAHTBOIMIAKTHKA http://biblioclub.ru/index
3. W ILIT [DnexTpoHHBbI pecype] | M.: @nunTa 2009 .php?page=book&id=58
o :y4e0HO-METOIUYECKOE 031
nocobue
I'pammaruka u nekcuka | M. Mann, C.
n COBPEMEHHOT0 Tennop-Hoyns. 2011
aHTJIMACKOTO  s3BIKA. | -
Kaura mis yaurenst MACMILLAN
[TyreBoguTens no | ApmaBup:
MOJIAJTbHBIM ~ TJIarojiaMm | ApMaBHUpCKast
5 J1aBBIIO | AHTJIIUKCKOTO SI3bIKA | TOCYAAPCTBEHH | 501 4 http://www.iprbookshop
" |BaA.P [DnmexTpoHHBII ast .ru/54533.html.
pecypc]: yueOHO- | megarornyecka
METOIMYECKOE MOCOOHe | 1 akajgeMust
Y IbSTHOBCK:
Teopuss u MerTonuka o
VIIbIHOBCKUH
o0y4yeHus 1-my
HHOCTPAHHOMY roCy/1lapCTBeHH _
6 Epmomnae (anramficKoMy)  A3bIK BIiA 2015 http://www.iprbookshop
" | BaE.B. yu y [IeJarOrMYECKU .ru/59185.html.
[DneKTpOHHBII .
ecype]: yae6HO- i yHUBEpCHTET
peeypel: MMEHU N.H.
METOIMYECKOe 1ocodue
VnbsaHOBa

6.4. HopmaTuBHBbIE IPaBOBbIE IOKYMEHTbI
CrpaBo4YHO—MH()OPMAIIMIOHHBIE CUCTEMBI
. - http://pravo.ru/ Ilpaso

. - http://www.kodeks.ru/ Konekc

1
2
3. - http://www.consultant.ru/ Koucynerant [ntoc
4

. - https://rospravosudie.com/ PoclIpaBocyaue



http://www.iprbookshop.ru/44775.html
http://www.iprbookshop.ru/44775.html
http://biblioclub.ru/index.php?page=book&id=79509
http://biblioclub.ru/index.php?page=book&id=79509
http://biblioclub.ru/index.php?page=book&id=79509
http://biblioclub.ru/index.php?page=book&id=58031
http://biblioclub.ru/index.php?page=book&id=58031
http://biblioclub.ru/index.php?page=book&id=58031
http://www.iprbookshop.ru/54533.html.
http://www.iprbookshop.ru/54533.html.
http://www.iprbookshop.ru/59185.html.
http://www.iprbookshop.ru/59185.html.
http://pravo.ru/
http://www.kodeks.ru/
http://www.consultant.ru/
https://rospravosudie.com/
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5. - https://focus.kontur.ru/ Konutyp ¢okyc (ucnonn3yer nanHele u3 Poccrara,
EIPIOJI u EI'PUIl, npennaraeT KapTOTEKy apOUTpaXHBIX Jed, peecTp
TOCKOHTPaKTOB 1 CTaTrpeructp.)

6. - http://www.integrum.ru/ oOGbenuHsier B cebe HE TOIBKO CIPAaBOYHO-
UH(GOPMAIIMOHHYIO CUCTEMY IO KOMITaHUSM, HO U Ooubioit apxus CMU

7. - http://www.creditnet.ru/hyper/ HarnonansHoe KpeAUTHOE OFOPO

8. Ilepuoanueckue nznanus

9. - http://www.forbes.ru/ ®opbc PO

10.- http://www.uiec.ru/zhurnal_yekonomika_regiona/ XXypuan DxoHOMHKa pEerHOHA

6.5. UurepHer-pecypcnl
1. - http://alt.ranepa.ru/ odunmansHeril caiit Antaiickoro ¢gummana PAHXul C
2. - http://www.iprbookshop.ru/ Dnekrporno-oubaroTeunas cucrema IPRbooks

6.6. UHbIC HCTOYHUKH

PexomeHyeMbIe TUTEpaTypHbIC HCTOUYHHUKH MO paboueil mporpaMmme CBe/ieHHs O HATMYHH B
MUCIIUILINHEI oubnmoreke AkageMuu
[Teuarnas
(popma Cchuika Ha
(obmee N
Ne Ha3Banue T'on AIEKTPOHHBII
ABTOp N3narenscTBO KOJINYECTBO
n/m W3JIaHUS M3JIAaHUS pecypc (OBC
9K3EMILISIPOB
s AkanemMun)
OubIMOoTEKE)
Kopoesa- Just  English.
Makapu AHIIIMHACKUN . M.:
1 | B.A.,CeemnukoBa | ba3oBblil Kypc: N 2012 2
KHOPYC
M.JL,TuxomupoBa | yuebHOE
E.B. nocobue
Ky3bpmenkoBa AHTITUNCKHI .
2 Y M.:IOpaiit 2012 1
10.b. A3bIK: Y4EOHUK
7. MarepuajibHO-TeXHU4YecKas 0a3a, UHGOPMALMOHHbIE TEXHOJIOTHH,

NporpaMMHoe odecrnevyenre U HHPOPMAIHOHHbIE CIIPABOYHbIEC CHCTEMbI

Jlns  obOecneyeHus y4deOHOTro mpoliecca 10  AWCHUIIAHE  «JlemoBoi
WHOCTPaHHBIN (QHTIHMICKHUNA) S3BIK» (puUMan pacronaraer y4eOHbIMU ayIuTOPHSIMH
JUISL TIPOBEJICHUS 3aHATHIA JIEKIIMOHHOTO THIIA, TPAKTUYECKHUX 3aHATUH, TPYIIIOBBIX U
WHIWBUIYAIBHBIX KOHCYJBTAIlMH, TEKYIIEr0 KOHTPOJIS H  IPOMEKYTOUHOU
aTTeCTalluy, a TAK)KE MOMEIICHUSAMHU ISl CAMOCTOATEIbHONU paboThl U MOMEILIEHUSIMU
JUTSL XpaHEHUs U TPO(PHUIIaKTHYECKOT0 OOCITYKUBAHUS Y4EOHOT0 000pY10BAHMS.

JIeK1IMOHHbIE ayAUTOPUH OCHAIIECHBI BUICOTPOCKIIMOHHBIM 000PYyI0BAHUEM JIJIS
NPOBEJCHUS TMPE3CHTAlMi, a Takke CpPEACTBAMH 3BYKOBOCIIPOW3BEICHUS;
MOMEIIEHUST JJIs TPAKTHUYECKUX 3aHATHH YKOMIUIEKTOBAHBI Y4eOHON Mebenbio;
OoubnuoTeka pacrnojaraer pabOYUMU MECTaMU C JIOCTYIOM K 3JEKTPOHHBIM



https://focus.kontur.ru/
http://www.integrum.ru/
http://www.creditnet.ru/hyper/
http://www.forbes.ru/
http://www.uiec.ru/zhurnal_yekonomika_regiona/
http://alt.ranepa.ru/
http://www.iprbookshop.ru/
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OMOIMOTEYHBIM CHUCTEMaM M CETH MHTEepHET. Bce yueOHbIE ayTUTOPUU OCHAIICHBI
KOMIBIOTEPHBIM 000PYI0BAaHUEM H JTUIICH3MOHHBIM MPOTPAaMMHBIM 00€CTICYCHHUEM.



